{ Neighborhood Association
Advance Authorization/Reconciliation

el hborhde
S eices ©

Neighborhood Association:

Type of Event or Purchase:

Date/Time: Location:

Estimated or Identified Costs

Description: Cost:

TOTAL:

*Funds allocated for event purposes are $400 or 3% of neighborhood spending authority and should be used for event
purposes only. Alcoholic beverages may not be purchased with City funds.

I certify that the expenses itemized above were incurred at an event authorized by my neighborhood
association and are consistent with the City’s guidelines for the use of these funds.

Neighborhood Leader Date

Mail check to: (name, address, zip)

Approval:

Neighborhood Services Manager Date

Itemized receipts documenting actual expenditures must be attached.
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