
 City of Eugene 
POLICE COMMISSION  

 

 
300 Country Club Road •  Eugene, Oregon  97401 

Phone (541) 682-5852   •  Fax (541) 682-8395 
www.eugene-or.gov/policecommission 

The Police Commission recommends to the City Council, City Manager, police department, and the people, the resources, 
preferred policing alternatives, policies, and citizen responsibilities needed to achieve a safe community.  We strive to create a 

climate of mutual respect and partnership between the community and the police department that helps to achieve safety, 
justice and freedom for all people in Eugene. 

Police Commissioners:  Bob Walker, Chair; Tamara Miller, Vice-Chair; Mike Clark; Edward Goehring; Jim Garner; Jesse Lohrke; James 
Manning; George Rode; Claire Syrett; Joe Tyndall; Bill Whalen 

 
Police Commission Meeting 

January 8, 2015 
5:30 – 8:30 

 
 

 
Item Starting – Ending Minutes 
Review Agenda 5:30 – 5:35 5 min 

Public Comments 5:35 – 5:50 15 min 

Commissioner Comments / Responses 5:50 – 6:05 15 min 

Review Minutes 6:05 – 6:10 5 min 

CCTV Proposal  6:10 – 6:50 40 min 

BREAK 6:50 – 7:00 10 min 

Chief’s Presentation 7:00 – 7:15 15 min 

Court Overtime Breakdown 7:15 – 7:25 10 min 

Vehicle Impound Policy Review 7:25 – 8:00 35 min 

Commissioner Closing Comments 8:00 – 8:15 15 min 

 
UPCOMING Police Commission Meetings: 

 
February 12, 2015 

 
 

NOTE – Retreat set for Saturday, May 2 – Location TBD 
 



Police Commission DRAFT Minutes 
November 13, 2014 

City of Eugene Police Commission 
December 11, 2014 

DRAFT Meeting Minutes DRAFT 
Please note the official full record is contained in the video recording at 

http://eugene-or.gov/index.aspx?NID=1344 
 
The meeting convened at 5:30. 
Members in attendance: Bob Walker, chair; Tamara Miller, vice chair; Jim Garner; Jesse Lohrke; James Manning; 
George Rode;  Joe Tyndall; Bill Whalen;  
Members absent: Mike Clark; Edward Goehring; Claire Syrett 
Staff in attendance: Chief Pete Kerns, Cpt. Karl Durr, Tim Schuck, Lt. Sean McGann, Becky DeWitt, Elizabeth 
Weber, Sgt. Matt Lowen, Jeremy Cleversey   

Agenda Review 
Mr. Cleversey reviewed the agenda.  

Public Comments 
Majeska Seese Green offered comments on the police budget. She also expressed concern  that officers may be 
taking advantage of overtime in the municipal court.  
Juan Carlos Valle represented the League of United Latin American Citizens (LULAC). Read a statement 
requesting the Police Commission support of his and LULAC’s mentioned concerns.  
Riley Webber said there is a problem with public authority. Believed that their should be a transparency of the 
standard of police work and recommends mandatory bodycameras in the field to promote accountablity.  
Carol Berg Caldwell submited folders containing 3 complaints that she submitted to the police auditor and shared 
concerns before CRB. Recommends a policy be put in place to protect citizens and police regarding recording 
police with cameras. 

Commissioner Comments 
 
Mr. Manning shared a few of the proposals that the State Advocacy Commission is advocating to Governor 
Kitzhaber. 
 
Mr. Tyndall responds to public comment advising citizen to  get involved with government if they want to change 
things, and suggests that the 3 minutes spent making a  public comment before the police commission will have 
more impact than a public demonstration.He was glad the commission was looking at the budget this meeting.  
 
Mr. Garner says that Mr. Tyndall comments were write on target and supports a lot of what Mr. Manning is 
proposing to the Governor. Asks Chieft to comment tonight on Ferguson Deaths and impact on EPD. 
 
Mr. Lohrke thanks the public for the good turnout. Suggested policies the Police Commission could review. 
Reports a study that he read on police cameras and the objective benefit they provide. 
 
Mr. Walker reminds the citizens that by charter the Police Commission can not respond to individual EPD 
complaints and suggests three proper avenues: Cevilian Review Board, Auditor, Internal Affairs.  
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Ms. Miller commented on the loss of life in both Ferguson Missouri and New York being very unfortunate and 
suggested the dialogue created from it is good. Commended the chief for being out front with body cammeras. 
Stated that the chokehold policy was reviewed by the commission a couple of years ago.Commented that police 
departments receiving retired military vehicles is ironic in the light of the discussion of demilitarizing police 
departments. 
 
Chief Kerns responded to public comment that police overtime in municipal court has decreased. Responded to 
public concerns about possible police officer retailiation for video recording them. Spoke about policing 
communities of color and protected classes. Discussed EPD’s body warn cameras and other methods used for 
accountablitliy. Responds to public Ferguson Question. 
 
Mr. Rode thanked the public for their input, and Ms. Caldwell for her time spent with the Civilian Review Board. 
Commented on the Ferguson situation. Mr. Rode noted that he is thankful to EPD for in car video and body 
cameras, having video recordings is useful for the Civilian Review Board. 
 
Mr. Whalen thanks the public for their attendance and esspeically the speakers. Comments that inlight of the 
instances occurring across the country, he believes EPD is ahead across the country on discussion of putting up 
more cammeras, body cammeras and with having the Civilian Review Board and Police Commission.  
 
Mr. Rode clarified that Mr. Walker’s requested that the Cevilian Review Board would like to know if there is a 
written policy for hair pulling and chokeholds. 

Approval of Minutes 
MOTION AND ACTION: Mr. Tyndall moved and Mr. Rode seconded approval of the minutes as submitted. The 

motion passed unanimously. 
 

Introduction New Captain and Staff 
Chief Kerns – Introduced Captain Sherri Meisel  
Capt. Meisel – Responded to Commissioner Questions 
Chief Kerns – Introduced AIC Police Commission Analyst Jeremy Cleversey  
 

EPD Recruitment  
Chief Kerns introduced Human Resources Manager Becky Dewitt   
Chief Kerns introduced Lt. Sean McGann 
Becky Dewitt presented Police Officer recruitment process and responded to questions. 
Lt. McGann introduced Devision Manager of Operations Mr. Tim Schuck.  
Lt. McGann explained that he wanted to help shape the department. Learned that the word recruit has a Lattin 
origin, meaning to grow again. He advocated that we need to make sure that we develop a department to fit the 
community it services, examples: women in blue, etc. Presented recent and future recruitment initiatives and 
responded to questions.  
Mr. Tyndel asked how many femail officers are there at EPD. 
Lt. McGann said they are interdespersed across the department. 
Mr. Tyndell questions what is the level of acceptance to women in these roals. 
Lt. McGann responded that acceptance is very good. 
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Mr. Manning shared that he witnessed the chief handing out a recruitement card to a latino gentlemen. 
Commissioners viewed Glenn Gilhuber Police Officer video  
Mr. Rode inquired to the pay range of a new officer 
Ms. Dewitt answered between $45,000 and $65,000 
Ms. Dewitt responds to commission questions regarding police officer requirements. 
Mr. Manning appreciated the well done video that shows the human side of police.  
Mr. Garner asks if there are any alterations for the minum requirement for age based on the applicants sex.  
Ms. DeWitt resonded “No”. 
Mr. Tyndel – Asks about expunsionments and if they count against you? 
Ms. DeWitt explains that the department does not consider the expunsionment as a conviction but they do 
perform a full background of the applicants life. 
 

BREAK 

Eugene Police Budget 
Chief Kerns introduced EPD Finance Manager Elizabeth Weber 
Ms. Weber presented the EPD budget and responded to questions. 
Mr. Garner asked if the the budget includes the 911 center. 
Mr. Lohrke asked what is happening with health insurance and PERS.  
Mr. Walker requests an overtime budget report for the Police Commission to review. 
Mr. Tyndel asked if the officers on the street overall cost is between $250k and $270k 

Revised Police Commission Vacancy Interview Questions 
Ms. Miller provided an update 
 
MOTION AND ACTION: Mr. Tyndal moved and Mr. Rode seconded to change scoring scale from 1 - 7 to 1 - 10 

on Vacancy Interview Questions. The motion passed unanimously. 
 
MOTION AND ACTION: Mr. Rode moved and Mr. Lohrke seconded to amend the questions as printed with 

typos included. The motion passed unanimously. 

 

Chief’s Presentation 
Chief Kerns reviewed his report and responded to questions. 

Commission Comments 
The Commissioners offered comments about the meeting and topics discussed.  
The meeting adjourned at 8:15.  
 
 
Notes taken by Jeremy Cleversey 



Chief’s Report 
to the 

Police Commission 

December 2014 



Chief’s Activities 

• In-Service Training and Handgun Transition Training. 
 

• National Alliance on Mental Illness Dinner and 
Silent Auction at Lane Community College. 
 

• UO Campus-Wide Conversation with focus on black 
men and police violence in America. 
 

• New Year’s Eve Patrol 



In the News 

  

 1033 Program and Eugene Police Department 

  
 Dispute/SWAT and CNT Call Out  

Holiday Crime Prevention Tips  

Armed Robberies at Local Restaurants  

ALICE Instructor Training  

Ferry Street Bridge Enforcement 

Fireworks—New Years 

http://www.joshuapondlaw.com/wordpress/wp-content/uploads/2010/11/arrest.jpg


Looking Ahead 

• Assistant Chief Karl Durr began his assignment January 
1, 2015.  

• Eight candidates for Communications Specialist 
Accepted Job Offers.  

• 65 Police Officer applicants are moving to interviews. 
• Animal Services Unit Manager Position Posted. 
• One candidate for ECU/FEU Senior Administrative 

Specialist moved to background phase. 
 

 
 



DLP--One Week City-Wide 



DLP--Four Week City-Wide 



Area of Concern 



Top 10 Dispatched CFS Locations - Crimes  



Top 10 Dispatched CFS Locations - Services 



Top Dispatched/Self Initiated CFS represent 73% of Downtown activity. 

Top Self Initiated Count Top Dispatched Count 

 PERSON STOP 259  CRIMINAL TRESPASS 45 

 TRAFFIC STOP 159  DISPUTE 43 

 FOLLOW UP 23  DISORDERLY SUBJECT 28 

 DISPUTE 11  BEAT INFORMATION 26 

 WARRANT SERVICE 9  SUSPICIOUS CONDITIONS 19 

 CRIMINAL TRESPASS 7  THEFT FROM VEHICLE 19 

 DISORDERLY SUBJECT 6  THEFT 16 

 DUII 5  INCOMPLETE CALL 15 

 FIGHT 5  CHECK WELFARE 13 

Downtown CFS: November 2014 

Includes Charnel-Mulligan Park. Excludes Transports/Patrol Checks. 



City Wide Case Conversion 



Downtown Case Conversion 



MVA/TEU Activity: November 2014 

November December 
LOCATION TEU  MVA 3YR AVG DIFF 3YR AVG 

 COBURG RD/E 3RD AVE 0 0 5.3 5.3 1.7 
 10002-BLK COBURG RD 2 5 1.7 -3.3 1.0 
 HWY 99N/ROOSEVELT BLVD 2 2 2.3 0.3 1.7 
 W 11TH AVE/GREEN HILL RD 0 1 2.3 1.3 1.3 
 60 DIVISION AVE 0 2 1.7 -0.3 0.7 
 COBURG RD/WILLAKENZIE RD 0 0 2.3 2.3 1.0 
 136 DELTA NB HWY 5 7 0.0 -7.0 0.0 
 813 BELTLINE EB 1 2 1.7 -0.3 1.3 
 W 7TH AVE/CHAMBERS ST 2 2 1.3 -0.7 0.7 
 COBURG RD/OAKWAY RD 0 0 2.0 2.0 0.3 

Grand Total 12 21 20.6 -0.4 9.7 
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Loud Noise/Disorderly Party CFS 
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Date: December 29, 2014 
 
To: Chief Pete Kerns  
 
From: Captain James K. Durr 
 
Subject:  Court Overtime 
 
I conducted an analysis of Court Overtime Expenses to determine any irregularities. My analysis all court 
overtime was conducted using July 1, 2014 through December 15, 2014 (FY14-15). During this period of 
time, the agency incurred overtime costs of $48,179.08. There were a total of 908.75 hours of court time at 
the average overtime rate of $53.02. It should be noted that court overtime analysis included officers, 
community service officers, detectives and civilians due to the payroll coding. The following chart breaks 
down the overtime and hours by court code: 
 

  
Hours 

127001 Court $1,161.85 24 
127259 Grand Jury $21,967.07 406.5 
127260 Eugene 
Municipal $14,218.95 280.5 
127261 Lane County 
Circuit $10,831.21 197.75 
TOTAL $48,179.08 908.75 

 
 
Court overtime is being compensated mostly to officers who work nights which is to be expected due to the 
nature of the work, the subpoenas issued by courts and the labor contract. 

MEMORANDUM 
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VEHICLE TOWS AND INVENTORIES 
510.1 PURPOSE AND SCOPE 
In the interest of public safety and accountability, the Eugene Police Department will impound 
vehicles for certain traffic offenses and under other specific conditions. Before the vehicle is 
towed, it will be inventoried.  An inventory is a legitimate law enforcement activity that is not a 
search and that sometimes, incidentally, results in the discovery of evidence. Vehicle 
inventories will be conducted prior to vehicle tows and impounds, and are conducted to protect 
the City from claims of loss and theft, the vehicle owner’s property, and the Tow Company, 
public, and police employees from potential danger. This policy applies to all sworn law 
enforcement officers of this Department. 
 
510.2 IMPOUNDS FOR TRAFFIC OFFENSES 
Under the authority of ORS 809.720, a police officer may, at the time of a traffic stop, impound 
vehicles operated by persons they have probable cause to believe committed any of the 
following offences: 

• Driving Under the Influence of Intoxicants (ORS 813.010) 
• Driving While Revoked or Driving While Suspended (Misd/Fel) (ORS 811.182) 
• Driving While Suspended (Violation) (ORS 811.175) 
• Operating Vehicle without Driving Privileges or Violate Restrictions (ORS 807.010) 
• Driving Uninsured (ORS 806.010) 

 
A vehicle will be impounded unless a higher priority law enforcement function is required of the 
impounding officer and demands his or her attention elsewhere, or a significant time constraint 
is present and it does not constitute a good use of time.  
 
A vehicle will be impounded only if a citation is issued for one or more of the listed violations. 
 
The vehicle will normally not be impounded if a registered owner of the vehicle is a passenger 
and able to legally operate the vehicle, except in cases where the vehicle is not covered by 
insurance. 
 
A vehicle will not be impounded if to do so would be likely to endanger the offender or 
passengers in the vehicle. 
 
510.2.1 IMPOUNDING CRITERIA GUIDANCE 
DUII or Driving While Suspended (Criminal): The vehicle will be impounded, unless another 
person who is a registered owner is present and able to legally operate the vehicle, or the 

POLICY 

510 
EFFECTIVE 

DATE 
022114 

 

 

Eugene  
Police Department 
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vehicle which was observed on a public highway is now parked in a private driveway 
belonging to the vehicle owner. 
 
Driving While Suspended (Violation): Impound the vehicle if the driver’s driving privilege is 
suspended and he or she has been previously cited for DWS, if the person admits knowledge 
of having a suspended license, if you can establish “constructive knowledge” that the person 
knew his or her driving privilege was suspended, or if you have a reasonable belief that the 
person will continue to operate the vehicle if it is not impounded. 
 
Operating Without Driving Privilege:  Impound the vehicle if the person has been cited 
within the past 3 years for this offense, or if you have a reasonable belief that the person will 
continue to operate the vehicle if it is not impounded. (You would not normally impound the 
vehicle if the person has a valid driver’s license from another state.) 
 
Violating License Restrictions: Impound the vehicle only if the violation creates a significant 
safety hazard and you have a reasonable belief that the person will continue to operate the 
vehicle if it is not impounded. 
 
Driving Uninsured: Impound the vehicle only if you can establish with reasonable certainty 
there is no insurance for the vehicle (e.g., admission of driver, contact with insurance 
company/agent, recent previous citations for no insurance). In other cases, a citation may be 
issued, but the vehicle should not be impounded. Remember that most insurance policies 
automatically cover newly-acquired vehicles for a period of time, and also cover other vehicles 
being legally operated, such as borrowed or rented vehicles. Proof of insurance may be in any 
of the following forms: 

• a card from an insurance company, with appropriate effective and expiration dates, 
showing that the vehicle is currently insured 

• a current and valid insurance policy or binder issued by an insurance agent 
• proof of a bond meeting the requirements of ORS 806.090 
• proof of deposit with the State Treasurer meeting the requirements of ORS 806.060 

and 806.115 
• proof of a DMV policy for self-insurance as provided under ORS 806.130 
• a displayed Oregon dealer plate  
• electronic proof of insurance presented via a “smartphone” or other electronic 

device.  
 
510.3 VEHICLE IMPOUNDS NOT RELATED TO OFFENSES 
 
510.3.1 SAFEKEEPING TOWS 
When you arrest the operator of a vehicle, you may have the vehicle towed if necessary for 
safekeeping, to prevent a safety hazard, or if it is not parked lawfully. You should not have the 
vehicle towed if: 

a. The owner is present or in contact with you or dispatch and he or she is capable or 
deciding the vehicle’s disposition, and 

b. The vehicle can be secured and left legally parked at its present location and you 
believe it is safe to do so.   

 
510.3.2 VEHICLES IMPOUNDED AS EVIDENCE  
Only a supervisor may authorize a vehicle to be impounded as evidence.  List the authorizing 
supervisor’s name in the accompanying police report and on the impound form. 
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Vehicles as evidence impounds should be conducted to preserve evidence and in accordance 
with statutory and case law.  Always consider a search warrant prior to impounding a vehicle 
as evidence.   
 
Send all vehicles impounded as evidence to the City lot at 255 Lincoln Street. If it is 
acceptable to store the impounded vehicle outside, park it in one of the designated slots for 
impounded vehicles. For vehicles requiring storage in the secured covered area on the south 
side of the yard, contact the Watch Commander. 
 
If a vehicle needs timely processing by FEU personnel and the vehicle needs to be protected 
from the elements until that processing can occur or the vehicle is critical to a major case 
investigation, the vehicle may be towed to the Garfield Police Facility upon authorization of the 
FEU Supervisor or designee. 
 
All vehicles impounded as evidence should be locked whenever possible, and when practical, 
sealed with evidence tape. 
 
Complete an Evidence/Property Report form for the impounded vehicle. For vehicles stored at 
the 255 Lincoln Street facility, place the sheet with the vehicle keys just inside the front door to 
the VNU office, and send an e-mail to the Evidence Control Unit (ECU) Sergeant indicating 
that the keys were left and the case number involved. The keys should be placed in a small 
evidence bag or envelope with the case number printed on it. You must place the pink copy of 
the Evidence/Property Report form on the front driver’s seat so that the case number can be 
seen from outside the vehicle. 
 
Supervisors should route a copy of the impound report to the ECU supervisor for any vehicle 
being stored at the 255 Lincoln Street facility.   
 
510.3.3 VEHICLES SEIZED FOR FORFEITURE  
Contact the SIU Sergeant upon determining a vehicle may be suitable for criminal forfeiture. If 
the SIU Sergeant concurs that the vehicle should be impounded, handle the vehicle seized for 
forfeiture in the same manner as described in Section 510.2.2 VEHICLES IMPOUNDED AS 
EVIDENCE above, except that the vehicle does not need to be sealed with evidence tape. 
 
510.4 VEHICLE INVENTORY POLICY  
This inventory policy is meant to protect the Eugene Police Department from false or fictitious 
claims regarding lost or stolen property. This inventory policy is also meant to protect the 
Eugene Police Department from negligence claims and other tort claims arising from an 
individual’s contact with potentially harmful items or material either during the inventory or after 
the vehicle is released to a third party.  This policy ensures that the person operating the 
impounded vehicle has their property and vehicle inventoried in a systematic and non-
discretionary manner by directing our officers to open all closed containers that are uniquely 
designed or objectively likely to contain any of the items listed below.  Furthermore, this policy 
forbids the impounding officer from opening closed containers that are not uniquely designed 
or objectively likely to contain any of the listed items.   
 
Areas you are commanded to search are: 

• Glove box and consoles 
• Beneath all seats 
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• Interior of the trunk 
• Any external closed compartment or container (such as a roof rack or truck box) 
• Any container that is uniquely designed or objectively likely to contain items (a)-(d). 

 
Officers will inventory the vehicle for the following items for the reasons stated below: 
 

a. Firearms: Firearms are often valuable and valuable items are often subject of claims 
of lost or stolen property.  In order to protect the City of Eugene and other government 
agencies from false claims of lost or stolen property, any valuable item must be listed 
by description as accurately as possible during the inventory.     

b. Hazardous materials or chemicals: The United States Environmental Protection 
Agency classifies hazardous waste under CFR Title 40 (C)§ 261.  Materials classified 
as “potentially harmful” due to having characteristics of ignitability, corrosiveness, 
reactivity, or toxicity are dangerous.  In an effort to protect tow companies from injury or 
liability, any substance with properties that make it dangerous or potentially harmful to 
human health or the environment may not be impounded with the vehicle. 

c. Valuable items:  Valuable items are often subject of claims of lost or stolen property.  
In order to protect the Eugene Police Department and other government agencies from 
false claims of lost or stolen property, any valuable item must be listed by description 
as accurately as possible during the inventory.   

d. Prescription drugs: Pharmaceutical/prescription drugs are often subject of claims of 
lost or stolen property.  In order to protect the Eugene Police Department and other 
government agencies from false claims of lost or stolen property, any 
pharmaceutical/prescription drug item must be listed by description as accurately as 
possible during the inventory.   

 
Keep in mind, an inventory is a non-investigatory procedure.  During the course of inventorying 
personal belongings, if you encounter evidence of a crime in plain view it may be seized and 
lodged with the property control unit as evidence.  If however, you develop probable cause to 
believe that evidence of a crime will be found within a closed container that is not open, and 
not subject to opening because it is not uniquely designed or objectively likely to contain any of 
the below listed items (a) through (d), it will be necessary to seize the closed container and 
seek a search warrant prior to opening the container. 
 
Once the vehicle has been inventoried and any property which needs to be removed from the 
vehicle has been removed, the tow may be ordered through dispatch. 
 
When applicable, provide reasonable assistance to occupants of the vehicle in obtaining 
alternative transportation. Ensure that they are not left at a location or in a situation which 
might reasonably be considered hazardous. 
 
510.5 INSTRUCTIONS FOR EVIDENCE OR CONTRABAND 
Any evidence seized from a vehicle inventory should be seized and lodged appropriately at the 
Evidence Control Unit.  The evidence or contraband should be logged on an 
Evidence/Property form and a receipt copy made available to the driver, suspect, or other 
responsible person from whom the property is being seized from.   

a. Firearms: List brand names, model numbers and serial numbers on the property 
receipt form, if applicable. 
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b. Hazardous materials or chemicals: Seize and dispose of according to Policy 804 
Evidence and Property Handling.  If you have probable cause to believe that a 
container contains a hazardous material or device, adhere to the following: 

a. If the item is unlawful to possess the container should be opened only based on 
independent legal authority to search (e.g., consent, search warrant), unless 
exigent circumstances require opening the container immediately to mitigate 
the hazard. 

b. In other cases, the container may be opened to assess and mitigate (if 
necessary) the hazard presented by the item. 

c. Always act with due caution and evaluate the information you have about the 
hazardous substance(s) to determine whether it is safe for you to open the 
container, or whether you should request the response of trained personnel 
(e.g., EDU, HAZMAT) to do so. 

c.  Valuable Items: List brand names, model numbers and serial numbers on the property 
receipt form, if applicable.  

d. Prescription drugs: List brand names, generic names and quantity on the property 
receipt form, if applicable.  Due to the value of some prescription medications, care 
should be taken to note the prescription drug by description as accurately as possible 
during the inventory.  Medications should only be seized if the officer cannot determine 
with reasonable certainty that the medications are legal to possess and belong to a 
driver/occupant of the vehicle.   

510.6 REPORTING IMPOUNDS 
Notify a supervisor of any unusual circumstances involved with the intended impound, or if 
there is a possibility that the impound might create unusual difficulties for the vehicle’s driver or 
owner. 
 
Complete the Impound Report or Evidence/Property Report form.  Give a copy of the Impound 
Report or Evidence/Property Report form to the registered owner, if present, or to the driver, 
along with a copy of the release instructions. Advise that person where the vehicle is being 
taken. Indicate in your report to whom the copy of the form was given. 
 
Complete and submit a police report which uses the Impound Report as the face page. Due to 
notice requirements, this report may not be held.   
 
510.7 IMPOUND HEARINGS 
If you have training or time off which is to occur within the next 30 days that has been 
previously scheduled and approved, you must complete an affidavit through the court which 
you cited the operator, have it notarized, and attach it to the Impound Report. The affidavit 
must contain all of the information needed by the court to establish that the tow was proper, 
including the reason for the stop, the violation for which the vehicle is being impounded, how 
the violation was established, date, time, location, and venue. 
 
If a hearing to contest the impoundment is scheduled, appear and present evidence 
supporting the impoundment. You may use the affidavit in lieu of appearance only if the 
scheduled hearing conflicts with previously approved time off or training and you have 
supervisory approval. 
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